The Plastek Group SA8000 Company Policy

The Plastek Group is committed to the best humane workplace practices.  Our Goals is to continuously improve our Human Resource policies and procedures through education, training, communication, and employee involvement.

To that end that Plastek Group has identified 8 areas of importance.  The Company commits to management review, employee committees, open communication, policy development, and coordination with the SA8000 standard to comply with all federal, state, and local laws and provide a favorable employment environment that respects understands the needs of is employees.

The Company commits to informing all employees of its policy and position on the SA8000 standard.  All employees will be made aware of the Policy and Company Statement upon implementation.  Going forward all new employees will be trained on SA8000 in new employee orientation.  Periodically throughout the year the Company will reaffirm its commitment to the SA8000 policy through employee communications such as emails, postings, the Company Newsletter, and payroll stuffers.

The 8 identified areas are:

1. Child Labor

2. Safety

3. Forced Labor

4. Freedom of Assembly / Right To Collectively Bargain

5. Discrimination

6. Discipline

7. Working Hours

8. Remuneration / Compensation

Child Labor

The Company does not utilize child labor and it supports the SA8000 standard and guidelines on child labor.

Forced Labor

The Company does not engage in or support the use of forced labor.

Health and Safety

The Plastek Group is committed to the continuous improvement of the health and safety or its employees.

Freedom of Association & Right to collectively Bargain

The Plastek Group Recognizes its employees right to join trade unions of their choice and to collectively bargain.  While the company recognizes this right, it also believes that it fosters a conducive employment environment and that any group that would come between the company and the employees would not be in the best interests of any involved.   The Company is committed to providing open lines of communication to management and has developed a 4 step process for solving problems that includes all levels off management including the CEO.

Discrimination
The Company does not engage in or support any type of discriminating practices.  The company does not allow harassment in any form to occur.  It asks only skills oriented questions when interviewing for hire or promotion.  In addition the company has a written Affirmative Action Plan to analyze the workforce and determine if there are any female and minority inequities.   This plan also provides formal steps to correct inequities and through affirmative actions.  The company does not engage in or support activities that would interfere with an employees right to exercise, observe tenets or practices, or to meet needs relating to race, caste, national origin, religion, disability, sexual orientation, union membership, or political affiliation.  The Company does not allow behavior from any Plastek employee that is discriminative or harassing in nature.  Gestures, language and physical contact that are sexually coercive, threatening, abusive, or exploitive is prohibited.  Employees are informed of this policy during new employee orientation and it is covered in the employee handbook.  All allegations of discrimination or harassment are brought immediately to the attention of the Director of Human Resources and are investigate immediately.

Disciplinary Practices

The Plastek group has a defined disciplinary process.  This process is explained to all employees in new employee orientation and is defined in employee handbook.  The company does not and will not engage in or support the use of corporal punishment, mental or physical coercion, or verbal abuse.  Employees are trained on the progressive disciplinary policy in new employee orientation and it is documented in the employee handbook.

Working Hours

The Company complies with all applicable federal, state, and local laws concerning working hours.  Our normal workweek is Monday through Friday and is 40 hours in length.  Company personnel are provided with Saturday and Sunday off each week.  While overtime is encouraged to keep the Company productive and competitive in the marketplace, it is completely voluntary.  Employees are never forced, coerced, or pressured to work overtime.  Occasionally the company will offer additional financial incentives above and beyond time and a half and double time pay as an incentive to work additional hours.

Remuneration

The Plastek Group ensures that the wages paid for a standard workweek always at the very least meet the legal standard (Fair Labor Standards Act FLSA.)  Time worked above 40 hours is paid at time and a half and any time worked over 48 hours and on Sunday is paid at double time.  All time worked on a holiday is paid at double time in addition to receiving holiday pay.  All employees are provided with a weekly pay record explaining deductions taken, hours worked, pay computations, and taxes withheld.  The Company will never utilize payroll deductions for disciplinary purposes.  Plastek ensures that all wages paid are in a manner that is convenient and safe for all employees. 

Commitment

The Plastek Group affirms that it is committed to conform to all requirements of the SA8000 standard in addition to all Federal, State, and Local employment laws.  Furthermore, the Company is committed to the continuous improvement of its personnel policies.  All personnel policies and the SA8000 policy are available for review in the Human resources department as well as on the internal Company computer server.  The SA8000 policy statement is provided to each employee during new employee orientation.  In addition the full SA8000 policy is reviewed with all employees during new employee orientation.

Review

Executive management commits to review the adequacy, suitability, and effectiveness of the company’s SA8000 policy at least once per year.

Management Representative  

The Company designates the Director of Human Resources, as it’s representative to maintain the SA8000 policy and to ensure that the requirements are met.

Employee Committees

Established safety committees made up of hourly employees who volunteer to participate have agreed to address the SA8000 issues and communicate those issues to the Director of Human resources and Executive management.

